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Required and Auto Populated Description on Voucher

In this example the customer not only wants to make the descr
to:

Populate it with content of the Comment 2 field on
entered.

Description field when a vendor is entered.

Vendor Master Record:

This is the vendor with an entry in the Comment 2 field.

iption field required, but also wants

the vendor card, when a vendor is

Change the tab sequence so the focus moves from the vendor ID field to the

il
B save | & Cexr | ¥ Dekte | ‘Wiite Letters o | =
Vendor ID  CARLSONSO001 ™ Hald el Active -
Name Carlzon Specialies
Shart Mame Carlzon 5 pecial Clazz IO IS5 -k
Check Mame Carlzon Specialies
Primary Address:
Address 1D 4567 ORCHARD LN iy 78]
Contact YWendy Fabin-Carlzon Phone 1 [A12] BRE-0115 Ewt 0000
Address 4BE7 Orchard Lane Phaone 2 (Q00) 000-0000 Ext. 0000
Phane 3 [000) Q00-0000° Ext. 0000
Fax [312) 5550115 Ext. 0000
City Chicago
State IL Tax Schedule
ZIP Code BOEO7-3439 Shipping Method
Country Code UPS Zone
Country SA
Address Ds; Wendor Account
Purchaze 4567 ORCHARD LM
Remit To 4567 ORCHARD LN Cormment 1
Ship Fram 4567 ORCHARD LM Carmment 2 thiz vwendor's comment|
Qptionz Address Accounts
[4 4 » p  byVendorlD - ¢_J’ @
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Payables Transaction Entry before Customization:
The out-of-the-box Microsoft Dynamics GP (Great Plains) Accounts Payable Transaction Entry window has
four required fields (in red). Upon data entry of a vendor invoice, notice the description field is blank.

[E Payables Transaction Entry o ] 4|
I save | X Delste |45 Post | & Pint | T ]
Voucher No. | 00000000000000463 I Intercompany  BatchID
Document Type: Inwvoice = Doc. Date | 7/17/2007
Description
Yendor ID CARLSONSO00T ] Currency 1D zusg| FEE
Marmne Carlzon Specialties Document Humber
Address 1D 4567 ORCHARD LM P.0. Mumber
Remit-Ta 1D 4567 ORCHARD LW Shipping Method )
Pavment Terms Met 30 Tax Schedule [0 QE
Purchases $0.00 1099 Amaunt $0.00
Trade Discount $0.00 Cash $0.00 |
Freight $0.00 Check $0.00 (=
Miscellaneous $0.00 Credit Card $0.00| >
Tax $0.00 Terrns Dise Taken $0.00
Tatal $0.00 On Account $0.00
Apply Distributions Frint Check
4 4 » M byBatchID = Status | Unsaved Y

Payables Transaction Entry after Customization:

We now have five required fields, including Description. The tab sequencing has been modified so that upon
entry of the vendor ID, the tab moves to Description. If the vendor master record (see first illustration) has
text in the Comment 2 field, this will automatically be populated in the Description field. Otherwise, the
accounts payable clerk must enter a description or he/she will not be able to save the transaction.

R
I save | ¥ Delete |-|IE| Post | = | L 5
Voucher No. | 00000000000000463 I™ Intercompany  BatchlD
Document Type: | Invoice - Doc. Date | 7/17/2007 _El
Description
' ¥endor ID CARLSONS0001 F] Currency 1D Z-US$ BEE
1 Mame Carlzon Specialties Document Mumber
Address 1D 4567 ORCHARDLM P.0O. Mumber
Eemit-Ta D 4567 ORCHARDLM Shipping Method i)
Favrnent Terms Met 30 Tax Schedule D QE

Purchases $0.00 1033 Amaunt $0.00
Trade Discount $0.00 Cash $0.00 (>
Freight $0.00 Check $0.00 | =
Miscellaneous $0.00 Credit Card $0.00 |
Tax $0.00 Terms Disc Taken $0.00
Tatal $0.00 On Account $0.00
Apply Distributions Frint Check

4 4 » M |byBatchiD S ctatus| Unsaved @




