
 
 
 
 
 
Required and Auto Populated Description on Voucher 
 
In this example the customer not only wants to make the description field required, but also wants 
to: 
 

1. Populate it with content of the Comment 2 field on the vendor card, when a vendor is 
entered.  

2. Change the tab sequence so the focus moves from the vendor ID field to the 
Description field when a vendor is entered.  

 
 
Vendor Master Record: 
 
This is the vendor with an entry in the Comment 2 field.  
 

 
 



 
 
Payables Transaction Entry before Customization:  
The out-of-the-box Microsoft Dynamics GP (Great Plains) Accounts Payable Transaction Entry window has 
four required fields (in red). Upon data entry of a vendor invoice, notice the description field is blank. 
 

 
 
Payables Transaction Entry after Customization: 
We now have five required fields, including Description. The tab sequencing has been modified so that upon 
entry of the vendor ID, the tab moves to Description. If the vendor master record (see first illustration) has 
text in the Comment 2 field, this will automatically be populated in the Description field. Otherwise, the 
accounts payable clerk must enter a description or he/she will not be able to save the transaction.  
 

 
 


