
 
 
 
Vendor Auto-Hold Utility  
 
When a new vendor is added, the auto-hold utility will automatically place a check mark in the 
Hold field when the record is saved.  
 

 
 
 
 
Before the saving the new vendor, the box is unchecked: 
 



 
 
 
 
 
 

 
 
Upon saving the new vendor record, the box is now checked. Invoices can continue to be entered 
and posted. Payments will not be authorized until the hold is manually removed. 


